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AOKYMEHT B IIJTOBOACTBI TA AP¥IBHII71 CIIPABI:
KOMYHIKAIIA IHOOPMAIIMHOI AIAJIBHOCTI

Memy 0ocniornceHHs UHAUAE GUAGTCHHS KOMYHIKAMUBHUX CKAAOO0BUX OOKYMEHMHO-IHHOPMAYItiHOL
OiAbHOCMI YCMAHOBU 300N HANA200NCEHHS eheKmMUBH020 (DYHKYIOHY8aHHA OoKymeHma. Memoodonozis
odocnioxycenna. Y cmammi GUKOPUCIAHO 3A2ANlbHOQDINOCODCHKI Memoou, 30Kkpema OidNeKMUYHUl, AKUll
BUKOHYE THMe2pYIouy (DYHKYIIO 05l 302ATbHOHAYKOGUX | CNEYIaibHUX Memoois. 3a2albHOHAYKOGI Memoou
amanizy, cunmesy, abCMpacy8anHsa, MOOEMOBAHHS, AHANO2I, Yy3azanbHeHHs. A makodc Mmemoou
O0OKYMEHMO3HABCMBA,  ApPXiBO3HABCMBA, iHGopmonoeii, coyiarvHoi komyuikayii. Haykoea HoeusHa.
Baoicnusumu cknaoosumu 0ianekmuyHo20 po3gUmKY HCUMMEBO20 YUKLY OOKYMEHMA 8 CUcmemi coyidanbHol
KOMYHIKAYIi ynpaeiinus i 0ini08020 NpoCcmopy € J02iuHa OpeaHizayisi 0OKYMEeHMHO-IHpOpMayiiHol OisibHOCMI
il OOKYMEHmOOoOIey YCMaHOBU, HANA200NCeHHsT O0L10800CMEA MaA apXieH020 30epicants O0OKYMEHMIS,
OOMPUMAHHST  83AEMOOTT  CKIAO0BUX — JHCUMMEBO2O YUK  YOOKVMEHMY, GCMAHOBIEHHS OOKYMEHMHOT
KOMYHIKayii yunHol iHghopmayiero i miei, wo empamuia YUHHICMb, ale He 8Mmpamuid iHPOPMAamueHicmb.
Mo cxnaoosux npoyecy OOKyMeHmHOI KOMYHIKayii yCmMaHo8U GIOHOCAMb. HOPMAMUBHO-NPABOBY 0OA3y
Opeauizayii Hcummesoeo Yukiy OOKYMeHmd, @HopmysanHs cayscoOu Oi10800CmEd, Opeauizayilo O0K)-
MeHmMOoobiey ma KOHMPOIIO 34 (PYHKYIOHYEAHHAM OOKYMEHMIB, NPOOYKYBAHHSI OOKYMEHMI6 Ma OpeaHizayis ix
30epiecanHs, CMBOpeHHs apxigy abo apxieHo20 NiOPO30LNYy YCMAHOSBU, BUMO2U 00 eIeKMPOHHO2O
00KyMenmoobizy ma eiekmpouHuii apxie nionpuemcmea. Bucnoexu. 3anyuenuii memooonoziunuil
IHCMpYyMeHmapiti.  003604U6 PO3KPUNMU 3MICMOBE HANOGHEHHSI OOKYMEHMHO-IHPOPMaYitiHol  OistibHOCMI
YCMano8, 30IUCHUMU AHANE3 CKIA00BUX eIeMEHMI8 KOMYHIKAMUGHUX 36 S13Ki6 OOKYMEHmMA 5K 6 NPUKIAOHIU
cghepi cb0200eHHs, MAK | BUSHAYEHHS MEOPEMUYHUX OCHO8 (DYHKYIOHYB8AHHS OiaNeKmMUYHO20 PO36UMK)
doxkymenma 6 npocmopi i uaci. Haseoerni ckiadogi 0OKyMeHmMHOI KOMYHIKayii 63a€MON08 a3ani mixc cooorw
ma eU3HAUAIOMb eheKMUBHICIMbOLI0B00CEA YCMAHO8U MA 3A2AN0M ApXieHol cnpasu 6 YKpaini.

Kniouosi cnosa: ingpopmayitina disivricms, coyianbHa KOMYHIKAYIs, apXiBo3HABCMB0, ApXieHa cnpasd,
JoKyMeHnm, 0i10800CMB0, OOKYMEHMO3HABCE0, YUPPOBI3ayis.
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DOCUMENT IN DOCUMENTATION SCIENCE AND ARCHIVAL SCIENCE:
COMMUNICATION OF INFORMATION ACTIVITY

The purpose of the article determines the identification of communicative components of the document
and information activities of the institution in order to establish the effective functioning of the document.
Methodology. The article uses general philosophical methods, in particular dialectical, which performs an
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integrating function for general scientific and special methods. General scientific methods of analysis, synthesis,
abstraction, modeling, analogy, generalization. As well as methods of Document Science, Archival Science,
Informology, Social Communication. Scientific novelty. Important components of the dialectical development
of the document life cycle in the system of social communication of business space are the logical organization
of document and information activities and document circulation of the institution, the establishment of record
keeping and archival storage of documents, compliance with dialectical interaction of document life cycle
components. The components of the document communication process of the institution include: regulatory
framework for document life cycle, formation of office work, organization of document circulation and control
over the functioning of documents, production of documents and organization of their storage, creation of
archive or archival department of the institution, requirements for electronic document management and
electronic archive enterprises. Conclusions. The involved methodological tools allowed to reveal the content
of documentary and information activities of institutions, to analyze the constituent elements of communicative
relations of the document both in the applied field and to determine the theoretical foundations of the
dialectical development of the document in space and time. These components of documentary communication
are interconnected and determine the effectiveness of office work of the institution and archives in general in
Ukraine.

Keywords: information activities, Social Communication, Archival Science, document, Office

Administration, Documentation Science, digitalization.

AKTyaJIbHICTh TeMH JOCHIDKEeHHS. Bu-
BUCHHS MTUTaHb JOKYMEHTHOT KOMYHIKaIlii y ce-
pi apXiBHOI CIIpaBH 1 JIOBOJCTBA BiOYBa€THCS
Ha CTUKY HayK Mpo JOKYMEHT, il 6e3mocepeiHbo
OB’ sI3aHE 3 JIEpP’KaBHUM YIIPABJIIHHSIM Ta 1HILIN-
MU collialbHUMH Haykamu. Cepel HUX MOXKHA
BUJIUTUTHA apXiBO3HABCTBO Ta JOKYMEHTO3HAB-
CTBO, SIKl BJACHUM 00 €KTOM BHMBUYEHHS MAalOTh
JOKYMEHT. A B npuKIaaHiil chepl odpopmieHi y
BUTJISIZII JIIJIOBOJICTBA Ta apxiBHOi cmpasu. Jlo-
KYMEHTO3HABCTBO SIK HayKa MpPO JOKYMEHT J0-
CIIIJIKYE TOKYMEHTH, sIK1 QYHKIIIOHYIOTh y cdepi
YIOPaBIiHHSA COLIAJBHUMH IHCTUTYLISIMH. ApXi-
BO3HABCTBO 30CEPE/KYE yBary Ha acrekrax 30e-
piraHHsi i BUKOPUCTAHHS IOKYMEHTIB SIK HOCIiB
ICTOPUKO-KYJIBTYpPHOI IaM’sIT1 Ta iHPopMarlii.

AHami3 IOCTDKeHb 1 MmyOuikaiiid. Y BuU-
BUEHHI NHUTaHb COIAJbHOI KOMYHIKAIIl JOKY-
MEHTa, TEOPETUYHUX MPOOJIEeM JOKYMEHTO3HAB-
CTBa Ta apXiBO3HABCTBA OCOOJIMBY yBary 3aciy-
roBytoTh mpaiti B. B. be3apabko [1], I'. B. bopsika
[2], JI. A. Iyoposinoi [3], JI. A. KoBasicekoi [7;
8; 9], C. I'. Kynemosna [10; 11], H. M. Kymna-
penko [12], I. b. Marsam [13], I'. M. llIBenoBoi-
Boaxu [14] Ta inmi. [IpoTe, mpuknagHi acekTu
KHUTTEBOTO LUKy JTOKYMEHTY B JIIJIOBOJACTBI Ta
apxiBHIM cmpaBi, KOMYHIKaTUBHHX CKJIaJJOBUX
JOKYMEHTHO-1H(OpMAIiifHOT ~ AisTBHOCTI, Ha-
IOpsMU  peanizanii HOpMaTHBHO-TIPaBOBOI 0a3u
B cucreMi 1u(dpoBOi TOKYMEHTHOT KOMYHIKaIlii,

noTpeOyIOTh X MOCTIMHOTO BIOCKOHAJICHHS W
OHOBJICHHS BIJMIOBIZTHO J0 HAYKOBO-TEXHIYHOTO
PO3BHUTKY COILIiyMy, BH3HAY€HHS OCHOBHHX Ha-
MpsIMIB peaitizallii KepiBHOT (PyHKIIIT TOKyMEHTa,
oprasizanii cucreMHoi iH(opMaliiHOT B3aEMOIIT
JIOKYMEHTIB YCTaHOBH 1 JICPYKABU.

Mety AOCHiPKEHHS BU3HAYa€ BUSBICHHS
KOMYHIKaTUBHMX CKJIaJJOBUX JIOKyMEHTHO-1H-
(hopMarlifHOT AisTBHOCTI YCTAaHOBU 3aJ1s1 Halla-
TOJPKEHHS €(PEeKTUBHOTO (PYHKIIOHYBaHHS JIOKY-
MEHTA.

Buxnan ocHoBHoro martepiany. OCKUIBKH
JIOKYMEHT CTBOPIOETHCS B TMPOIEC] 3A1HCHEHHS
1H(pOopMaLIHHO-KOMYHIKaIIHO1 JISUIBHOCTI CyC-
MUJTBCTBA, 3BIJICK 00 €KTOM JTOCIIPKEHHS BUCTY-
MalTh yC1 HOTO BUIM, TOYMHAIOYH BiJI CTBOPEH-
HSl Ta PO3MOBCIOKEHHSI, BUKOPUCTAHHS, (YHK-
L[IOHYBaHHS, a TaKOX 30epiraHHs JOKyMEHTAIlii.
JlocnipKeHHs Tpoliecy JOKYMEHTHOI KOMYHIKa-
1ii nepeadayae KOMIJIEKCHE BUBUEHHS JOKYMEH-
Ta SIK CUCTEMHOI COIiaJIbHOT OJTUHUIII, CTBOPEHOT
i 30epexkeHHs Ta mepelaHHsa i1H(opmarii B
npocTopi i yaci [8, 232].

KomyHikallisi BUCTYyIIa€ CUCTEMOIO 3B SI3KiB
1 B3aeMo1ii y 6araTopiBHEBOMY COIIOKYJIbTYpPHO-
My Tpolieci nepeaaBaHHs 1 crpuiiManas iHdop-
Mariii, y Mi>KOCOOMCTICHOMY 1 MaCOBOMY CITLIKY-
BaHHI 3a JIONOMOTOI0 BepOalbHUX 1 HEeBepOalb-
HUX 3ac00iB. Uepe3 TpakTyBaHHs KOMYHIKaIii 5K
00’€KTUBHOTO Tpolecy TpaHcsuii iHdopmarii
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MK Cy0’€KTaMU BU3HAYAETHCS CIIUIBHHIA TPOIIEC
KOHCTPYIOBAHHSI HOBUX CMUCIIIB, IHTepIpeTAaliid,
MOBEIIHKOBUX HOPM 1 mpaBwil. JloKyMeHTalbHa
KOMYHIKaIlisi CTBOPIOE MOJIEINIb 3aTy4EHHS ydac-
HUKa JI0 CHUIKYBaHHS Ta (popMyBaHHS BIacHOI
KapTHHU CBITY. | 0OJIOBHUM eneMeHTOM iHpopma-
[IHHO-KOMYHIKAI[IHHOTO MIIX0AY € Oa4eHHs J0-
KYMEHTHHX 00’€KTiB sIK iH(popMamiiHuX (eHo-
MEHIB, TIPOSIBY €IMHOI CyTHOCTI iH(popMartii [9,
29]. Ipouec comianbHOI KOMYHIKAIli Ma€e cTaimy
CTPYKTYPY JUIsl Oy/Ab-sIKOTO BUY B3a€MOJIII MiXK
moapMu. TpueanHO0 Y KOMYHIKAIIHHIA MoAeni
€ B3aEMO/Iis1 MK KOMYHIKaHTOM, PELIUITIEHTOM 13
BUKOPHUCTAHHSM KaHaly nepeaadi iHdopMmariii.
Komynixayitini cknaoosi ingpopmayitinoi oi-

AnbHOCMI 8 npoyeci 0i080OCMBEa OOKYMEHMHOT

ingpopmayii. OcHOBHA poOOTa CIIy>KOU I1TOBOI-

3aKOHH Y]

CTBa IOB’s[3aHAa 3 OpraHi3ali€lo JOKYMEHTOO0ITy
Ha mignpueMcTBi. HUHI BOHA moenHye Taki Har-
psAMU poOOTH JIIOBOAA SIK: MIJrOTOBKA BHYT-
pIIIHIX HOPMATUBHUX aKTiB IOPUAWYHOI 0COOH,
IO PETJIAMEHTYIOTh po0OTY 3 JOKYMEHTaMH (iH-
CTPYKIIis 3 JAUTOBOJICTBA TOIIO); OpraHizailis 10-
KYMEHTO00Iry Ta BU3HA4YECHHsI Horo o0csry; rme-
pexij 10 eNeKTPOHHOTO TOKYMEHTOO0O0Iry.
BaxxnuBum enemeHTOM OyIb-SKOi isUTb-
HOCTi € BUBUEHHSI OCHOB JUISI MOAAJBIIOI peati-
3arlii 3acaJl HOpMAaTUBHO-TIPABOBOi 0a3u YKpai-
Hu. HopmaTuBHO-TIpaBoBa 0a3a, 1110 peryiaMeH-
Ty€ IJIOBOACTBO, OpPTraHi3alliio JTOKyMEHTOOOITY
YCTaHOBU Ta apXiBHY CIpaBy B YKpaiHi BKIIOYA€E
aKTyallbHE 3aKOHOJJaBCTBO Ta 0a30B1 HOPMATHUBHI

aKTH 3 MHUTaHb JIIOBOJCTBA Ta apXiBHOI CIPaBH
(pucynoxk 1) [4, 5, 6]:

HamioHanbHHH apXiBHHH (QOHJ Ta apXiBHi YCTAHOBHY,
PO eNEKTPOHH] JOKYMEHTH Ta eIeKTPOHHHH JOKyMEHT0O0GIT

«IIpo eNeKTPOHHI JOBipdi

THNoEA iHCTPYKIiA 3 JOKYMeHTYBAHHA YIPABIiHCEKoI iHdopManii B elnekTpoHHIH dopMi Ta
oprasizarii poGOTH 3 eTeKTPOHHHMH JOKyMEHTaMH B JUTOBOJCTBI, eleKTPOHHOTO MIKBIIOMY0I0

00M 31 3MiHAMH

ITocTtanoBa KMY «IIpo

IIpaBHIa opraHizani

i7I0BOJCTEA ¥ Iep/KAaBHHX OpraHa
CaMOBPALyBaHHA, HA NiNIPHEMCTBAX, YCTAHORAX i OpPTaHi3a

aHAX MiCIT
(31 3MiHAMH)

Iepeik THOOBHX JOKYMEHTIE, 0 CTBOPHOIOTHCA Iifl 9aC AiMLHOCTI OPTaHiB JepikaRHO1 BIATH
Ta MICITEBOT0 CAMOBPAIYBAHHS, iHIMHX YCTAHOR, MINNPHEMCTE Ta OpTaHi3alliH, i3 3a3HadeHHAM

CTPOKIB 30epiraHHs TOKyMeHTIB

HanioHaabHi cTAHAAPTH Y cepi AiToBoACTBA Ta apXiBHOI CIIPABH Ta MeTOJHTHI JOKyMEHTH

Pucynox 1. Hopmamueno-npasosa 6asza, uyo peziamenmye pyx 00KymeHmuoi ingpopmauii
6 cucmemi 0in0800cmea ma apxienoi cnpasu ¢ YKpaini
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BaxmBuM HanpsiMoM JOKyMEHTHO-iH(pOp-
MalliifHOi AiSUTPHOCTI HA MIANPUEMCTBI € OpraHi-
3arist poOOTH CIy>KOW JIITOBOJCTBA, siKa 3a0e3-
reyye KOMYHIKAIIHY CKJIaJIOBY JOKYMEHTHOT
iHdopmartii. Y KoXHOMY MiINPHEMCTBI, B yCTa-
HOBI 1 opraHizarii € cBos CiIy»0a JJIOBOJCTRBA.
CtpyKTypa Takoi Ciy)KOu oprasizailii 3aJ1eKUTh
B1J1 00CATY TOKYMEHTOOOIT'Y, KOMyHIKaTUBHI TEX-
HOJIOTii poOOTH 3 MOKYMEHTHOIO 1H(OpMAIIIE0
(aBTOMaTH3alIis, MEXaHi3allisl JAUIOBOIHUX TPO-
ueciB). /Io KOMyHIKaTUBHUX OAMHHUIIL 1H(HOpMa-
LIMHOT JisSTIHOCTI MOYKHA BIJIHECTH CEeKpeTapiar,
MiIPO3JiA 3 KOHTPOJIO 32 BUKOHAHHSM JOKY-
MEHTIB, MiAPO3aUT 00JIIKOBO-IOBIIKOBOI po0O-
TH, TAPO3ILT 3 00JIKY Ta peecTparlii 3BepHEHb
TPOMAJISH, IiIPO3iJ 3 MPUIHMaHHS Ta BiApPaB-
JICHHSI KOPECTOHICHITIT (EKCTIeUIisT), TTAPO3ILT
AaBTOMATHU3AIII1 AIOBOJICTBA, aPXiBHHM M1IPO3 LT
/ apxiB Tomo. Ha HeBenmukux 3a 00CSATOM JIOKY-
MEHTOOOITY OpraHizaiisx 3a0e3NedeHHs OKY-
MEHTHO-1H(pOpMaIiiiHOi KOMYHIKaIii Mporecy
MOKJIAIA€THCS HAa CEKPEeTaps KepiBHUKA.

BaxnuBe Micue B cUCTEMI JOKYMEHTHO-
1H(popMaLiIiHOT KOMYHIKAIl MiANpUEMCTBA Ha-
JIEKUTH KOHTPOJIIO BUKOHAHHS JOKYMEHTIB, fK1
BH3HAYAIOTh TEXHOJIOTii KOHTPOJIFO BHKOHAHHS

ra

HopmaTueHi Bumoru woao
CK1aAaHHA Ta 0GOPMIIEHHA
OoKymeHTiB. BnaHku
nokymenTie. Cknag, peksisuTis
OOKYMEHTIB, BUMOTM 80 X 3micTy
Ta po3TallyBaHHA.

MorogseHHn, 3aceigueHHs,
nignucaHHA ynpaeniHCbKMX
OOKYMEHTIB, 3aranbHi BUMOrK oo
X TeKcTy.

CrnagaHHA oKpemux BUaiB
OpraHisauiiHUX JOKYMEHTIB
(npaeun, NONOMKEHD, IHCTPYKLH,
ToLO)

OdopmneHHa KoNiid, BUTArIB 3
OOKYMEHTIB.

OdopmneHHa AOBIAKOBO —
iHbopmaLiiH1X
OOKYMEHTIB (aKTiB, AOBIAOK,
[ONOBIAHWX 3aNWUCOK, CNYHO0BMX
NUCTIB, TOWLD).

MiaroToBka Ta odhopmeHHA
PO3NOPAAYMX LOKYMEHTIB
(nocTaHoB, pilleHsb, Hakasis,
PO3NOPAMKEHS, TOLLD).

JOKYMEHTIB. ¥ KOHTPOJIOI0Yiii poOoTi Aij0BOA
HEOOXI1THO 30CepeKyBaTH yBary Ha (opMyJIro-
BaHHI METH KOHTPOJIIO BUKOHAHHS JIOKYMCHTIB,
HOro BU/U, CTPOKU BUKOHAHHS JIOKYMEHTIB (TH-
TIOBI, IHIWBIAyanbHi). Janai BU3HAYArOThCS eTanu
KOHTPOJTIO (B3ATTS JOKYMEHTA Ha KOHTPOJIb, BH-
3Ha4YeHHSI (POpPM 1 METOIIB KOHTPOJIO, TIPOMIXK-
HUI KOHTPOJIb, IIPOJOBKEHHSI CTPOKIB BUKOHAHHS
JIOKYMEHTIB, 3HATTS JOKYMEHTIB 3 KOHTPOJIIO).
KonTtposb pyxy AoKkyMeHTHOI iHpopMarlii Ta BU-
KOHaHHSI JOKYMEHTIB BU3HAYAE MOJasbIiie (opMy-
BaHHS CIIPaB, OpraHi3aiito 30epiranus JOKyMeH-
TiB, iX MOBHOTY Ta I[IICHICTh apXiBHOTO (DOHTY.
VY nporeci JOKyMeHTHO-iH(OpMaIiitHO1 i-
SUITBHOCT1 YCTAaHOBM HEOOXIAHO JOTPUMYBATHCS
BCTAaHOBIIEHUX HOPM CTaHJapTu3aiii Ta yHidi-
KaIlii 1okyMeHTHoi indopmariii [3, 61]. [Tpusmu-
MIOBUM Y BCTAHOBJIEHHI KOMYHIKAI[II{HHUX 3B S3KiB
YCTAaHOBU € HampsiM poOOTH 3 JTOKYMEHTHOIO
iH(opMalli€ro, CIPSIMOBAHOIO Ha MIATOTOBKY 1
o opMIIEHHS CITy>KO0OBUX JTOKyMeHTiB. J[i10BOI-
Ha ciIyx0a, a TakoXK MpalliBHUKHU apXiBy / apxiB-
HOTO MiAPO3ALTY, IKI KOHTPOJIIOIOTh OpraHi3alliio
JOKYMEHTOO0ITY Ha MIAMPUEMCTBI, B CBOIH mi-
STBHOCTI BHIUISAIOTH TaKi CKJIaJ0B1 (PUCYHOK 2).

OcobnusocTi ohopmneHHA
OOKYMeEHTIB A0 3acigaHb
KonerianbHWX opradie.
OcobnuBocTi BeigHHA
NpoToKoNiB, oGopmMmneHHA
pilleHb, TOWO.

EkcnepTuza uwiHHOCTI
OOKYMEHTIB, T NPUMHLMNK Ta
KpuTepii, NopAgok NpoBegeHHA
Bu3sHaueHHA cTpokie 36epiraHHa
OOKYMEHTIB.

MNpaBuna bopmyBaHHA
OOKYMEHTIB y cnpaeu BignosigHo
[0 HoMeHKnaTypu. 36epiraHHa
CMpas Y CTPYKTYPHMX
nigposainax. Bumoru woao
odopMNeHHA Crpas.

Pucynox 2. Komynixauiiini ckniaoogi pooomu 3 00Kymennnolo ingpopmauiero
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3 HaBeIeHOT iH(pOpMaIlii BUIUTHBAE, IO MPO-
(eciitHi 000B’A3KH UJIOBO/IA BKIIOYAIOTh B ceOe
BCTAHOBJICHHSI BHYTPIIIHBOI 1 30BHINIHBOI CHC-
TEeMHOI KOMYHIKaIlii yCTaHOBH, TependavyaroTh
JOTPUMaHHS HOPMATHUBHUX BHUMOT IIOAO YIO-
psankyBaHHs iHMopMartii Ta opopmIleHHs 11 y 10-
KYMEHTHOMY BHTJISAI, hopMaltizallis ciy>k00Bo1
iHdopmartii BiAMOBIAHO 10 3araJbHONPHHHATHX
HOPM, CYBOpE JOTPUMaHHSI CKJIaly PEKBI3UTIB J10-
KYMEHTIB, BUMOT JI0 iX 3MICTY Ta pO3TalllyBaHHS.

BaxmBum eranom indopmariitHoi TpaHc-
dopmarii KHUTTS TOKyMEHTa € KOMYHIKaTHBHA
mporenypa MOTO/HKEHHS, 3aCBITYEHHS, ITiIIH-
CaHHS YNPaBIIHCHKUX JOKYMEHTIB, MPOCTEKEH-
Hsl 3arajJibHUX BUMOT 70 ix TekcTy [11]. Oxpemoi
yBarm mMOTPeOyIOTh crernudika BUTOTOBJICHHS,
nyOroBaHHS Ta O(QOPMIICHHS KO, BUTSATIB 3
JOKYMEHTIB. Y Tporieci KOMyHiKaIlii B opraHiza-
1ii Ta HaMaro/pKeHHs 1H(POPMAaIiiHOT AISUTEHOCTI
BapTO BIAMITOBXYBATHCS Bij iH(OpMaIii opraHi-
3aliiHUX JOKYMEHTIB, Cepel] IKUX MpaBuiIa, Mo-
JIO’KEHHS, THCTPYKIIiT TOIIO.

HactynHuii piBeHp peaiizaiii yrpasiiH-
ChbKOT KOMYHIKaTUBHOI (YHKIIIT neperdaydae mis-
TrOTOBKY Ta O(opmiileHHs po3nopsadoi iHop-
Marii Gopmasli30BaHOI y TaKMX JTOKYMEHTax SIK
MOCTAHOBH, PIlIEHHS, HAKa3W, PO3MOPSHKEHHS
toio [10]. HasBHICTh OprasizamniiiHo-po3nopsia-
YUX JOKYMEHTIB B iH(OpMAaIiiHii AisSIBHOCTI
Oyab-siKoi opraHizailii € 000B’I3KOBUM elleMeH-
TOM, IO [JO3BOJSIE CHUCTEMHO peajli30ByBaTH
YIIPaBJIIHCHKY KOMYHIKaTUBHOMY (DYHKIIiIO.

Jlia 3pyuHoi 1H(pOpMaliiHOT KOMYHIKaIli
13 30BHIMIHIMU €JIEMEHTAMHU COLIaJIbHOI CHCTEMH
BUKOPHUCTOBYIOTh JIOKYMEHTOBaHY 1H()OpMAIIi0
y BHIJSAL  JOBIAKOBO—IH(OPMAIIHHUX JTOKY-
MEHTIB — aKTiB, JOBIJIOK, JOIOBIJHUX 3aIMCOK,
CITy)00BHUX JIMCTIB Tommlo. Lle 3ymoBiroe Hama-
TO/DKEHHSI TIPOIecy cucTeMaTHu3allii iHpopmarii,
ii 30epiranns ta nepegaqi. OkpeMy rpymny JI0Ky-
MEHTHO1 1H(pOopMaIlli CTAaHOBIISITH JOKYMEHTH, 1110
B1I00paKalOTh MPOIIEC KOJIEKTUBHOI a00 KOJIeT1-
anbHO1 KoMyHikauii. TyT BaKIMBO BpaxoByBaTH
0co0JIMBOCTI (popMmanizalii Takoi iHpopMmaii y
BHUTJISIZII IOKYMEHTIB 70 3acCijlaHb KOJIETiallbHUX
OprasiB, CKJIQJHOCTI B iX Y3rOJKEHHI, BEJICHHI
MIPOTOKOJIIB, 0(OPMJICHHI PillIeHb, TOIIO.

Komynikayitini cknaoosi ingpopmayitinoi oi-
SUIbHOCMI 8 npoyeci apxigy8anHs OOKYMEeHMHOI

inghopmayii. B Hampsimi opraHizariiii J0BrocTpo-
KOBOT0o 30epiraHHs JOKyYMEHTHOI iHdopmarlii
BUJIIJIIETHCS €KCIIEPTU3a I[IHHOCTI JOKYMEHTIB.
Bona peanizyeTbcsi BUXOASUM 3 MPUHIMIIB Ta
KpUTEPIiB, JOTPUMYIOUUCH CYBOPOIO MOPAIKY
npoBeIeHHs. B X011 3acijlaHb eKcIepTHOT KoMicii
BU3HAYAIOTHCA CTPOKH 30€piraHHs JOKYMEHTIB,
BPaxOBYIOThCSI OCOOJIMBOCTI iX 30epiranus, (ik-
CY€ThCsl 1X HaNEXKHICTh HarioHanpHOMY apXiB-
Homy doHay Ykpainu [2, 15]. Opranizaiis po-
0OOTH €KCIIEpTHOI KOMICIT FOPUIAMYHOT 0COON Mae
YiTKO BU3Ha4YeH1 (DYHKIIT Ta 3aBAAaHHS, SIKi y3ro-
JOKYIOTBCS 3 JISUTBHICTIO €KCIEePTHO-TIEPEBIPHOT
koMicii Ta IleHTpasibHOI eKCnepTHO-TepeBipHOT
KOMicCii, apXiBaMU Ta apXiBHUMH YCTaHOBaMU
JEP>KaBHOTO PIBHSI.

Y mpormeci opraHizamii JTOKyMEHTHO-1H-
(dhopMariiiHOT KOMYHIKaIll BaXXJIMBE Miclle BiJl-
BOJAUTHCA CKJIAJAHHIO HOMEHKJIATypU CIIPaB.
Takuil JOKyMEHT CYBOPO perilaMEHTOBaHUM, Ma€
YITKUH TMOPSIIOK PO3POOJICHHS, 3aTBEPIKEHHS
Ta BBEJCHHS B Jit0. BUIUISIFOTH MIATOTOBKY HO-
MEHKJIaTypH CHpPaB CTPYKTYPHOIO MIIPO3JLTY Ta
3BEJIEHOI HOMEHKJIATYPH CIPaB, SIKi JI03BOJISIOTH
MPOCTEKUTH HASBHICTh JOKYMEHTHOI 1H(popma-
1ii HA PI3HUX PIBHAX CTPYKTYpPHO-KOMYHIKaIlii-
HO1 opraxizanii. Jlo ckiagaHHs HOMEHKJIATypH
CIpaB 3aCTOCOBYIOTh MEPENiKH JOKYMEHTIB 31
BKa3aHUMHU CTpOKaMH 30epiraHHs, BCTaHOBIIO-
IOTBCSl BUMOTH JI0 CKIIaJaHHS, OOpPMIICHHS Ta
MOTO/KEHHSI HOMEHKJIATYPH CIIPaB.

BaxnuBum HampsiMoM poOOTH 3 JIOKY-
MEHTHOIO 1H(OpMaIli€er0 YCTaHOBH 3 OpraHizariii
30epiranHs, KOMyHIKalii B 4aci, JOCTyly J10 J0-
KyMeHTHO{ iH(opMmarlii € GopMyBaHHS JOKYMEH-
TIB y CIpaBH Ta iX 30€piraHHs y CTPYKTYPHHUX
nigposaiiax. TyT BUpIIATBHUM OPraHi3ylouuM
CKJIaJTHUKOM POOOTH 1 KOMYHIKaIlii BUCTYNAIOTh
npaBuiia GOpMyBaHHS TOKYMEHTIB y CIIpaBH BiJi-
MOBIIHO /10 HOMEHKJIaTypH. CBOIO 0COOIMBICTh
MaloTh 3aBJIaHHS 30€piraHHs CIPaB y CTPYKTYp-
HUX TiApo3ainax. Y mpolieci opraHizamii JoKy-
MEHTIB JJis1 30epiraHHs B apXiBHUX CTPYKTYyp-
HUX MiAPO3/AiJIaX BPaxOBYIOTHCSI BUMOTH 00
odopmiieHHs crpaB. HacTymHuM eTamom € Tmij-
TOTOBKA CIpaB Ul apXiBHOTO 30epiraHHs, 3 J10-
TPUMaHHSIM BHMOT JOKYMEHTHOI (opmaiizarii
iHdopmartii, ckinaganas Ta 0GOPMIICHHS OIKCIB
CIpaB JIOKyMEHTHO-1H(pOopMaLiiHOT KOMYyHIKaLii



34

Kosanvcovra JI. A.

CTPYKTYpPHUX MiAPO3ILTIB, AaKkTiB MpoO BHII-
JICHHS JIUIsl 3HUILIEHHS IOKYMEHTIB CTPYKTYPHUX
MiPO3IUTIB, 1[0 BH3HAYMIIA EKCIIEPTHA KOMICIs.
Jlami BcTymae B J1it0 MOPSIIOK MepeaBaHHs IOKY-
MEHTIB 10 apXiBYy / apXiBHOTO IiJJPO3/ILTy OpraHi-
3arii. BpaxoByroTbcs 00CATH JOKYMEHTIB, TEPMi-
HU 30epiraHHs, yac rnepeaadi Ha 30epiranHs.
HactymHuM eTarnom B )KUTTEBOTO UKITY J0-
KYMEHTHOI iH(opMaliii Ta iHpopMaIiifHOl JTisTb-
HOCTI YCTaHOBHM BHCTYyIae pobora apxiBy. 3rij-
HO 3 YKpaiHCHKUM 3aKOHOJIABCTBOM OpraHi3arlis
pob6oTH apxiBy / apXiBHOTO MiIPO3/LIYy YCTAHOBH

€ 000B’s13k0BOI0. HUHI KOKHA yCTaHOBAa YU Op-
rai3aifis MaloTh BJIACHUN apXiBHHM ITiIPO3JLT
JUISE THMYacOBOTO 30epiraHHsi JOKYMEHTHOI iH-
¢dopmarii. 30epiraHHs JOKYMEHTIB 3 Mamepo-
BUMH HOCISIMH B apXiBi / apXiBHOMY HiApO3aii
Bi/I0YBa€THCS 32 3BUYHUM MEXaHI3MOM Iepeaadi
o(opMIIeHUX JOKYMEHTIB 3 CYIPOBIIHUMH JIOKY-
MEHTaMHU.

Jlo OCHOBHHMX KOMYHIKAIlIHUX CKJIaIOBHX
poOOTH apXiBy yCTaHOBH B HanpsMi iH(opmarriii-
HOI JIsUILHOCTI MOYKHA BUIUIMTH 3aBIAaHHS HaBe-
JIeH1 Ha PUCYHKY 3.

Opeanizayis pobomu apxiey | apxienoz2o niopo3oiny

[Topssmox  po3poOJeHHS Ta  3aTBEpIUKEHHS
TIOJIOKEHHS TTPO apXiB (apXiBHUIMA MiAPO3ILN).

BusHaueHHs 4rceTbHOCTI MPalliBHUKIB apXiBy.

Bumoeu 0o hopmysanns apxisnozo pondy ma ooiKy OOKyMeHmi6 6 apXisi

oOJaTHAHHS.

JloBinkoBHIi anmapar 10 TOKYMEHTIB apXiBy Pexxum  noctymy Ta  HOpSOOK  KOPHCTYBaHHS
(ommcu, KaTanoru, KapToTeKH, 0a3u JaHUX TOIIO). | JOKYMEHTaMH apXiBy.

3abesneuenns 36epexcents apXieHux OOKyMeHmis
Bumorn no mnpuminieHHs apxiBy Ta #oro | loTpuMaHHS =~ OCHOBHHX  PEKUMIB  30epiraHus:

TEMIIepaTypHO-BOJIOTICHOTO, CBITJIOBOIO, CaHITApHO-
Tri€HIYHOrO TOIIO.

B

Bumoru /10 30epiranHs JJOKyMEHTIB 3 AlIEPOBUMH HOCISIMU BIJITIOBITHO 10 MIDKHAPOAHUX HOPM 3T1THO 3
JACTY 8889:2019 «JloxymeHTH 3 manepoBuMu HocissMuy. [IpaBuia 30epiranns HA® Ykpainu. Texniuni

HUMOTH»

Ilpoyedypa 3nuwgenns OOKyMeHmis

[TopsiIoK 3HUINEHHS JIOKYMEHTIB Ha MalepoBUX
HOCISIX.

3BeJICHUH aKT MPO BHUJUICHHS JIOKYMEHTIB JUIs
SHUIIEHHS.

Ilepedasants 0oKymeHmi6 Ha Noc

mitiHe 30epieants 00 apXieHOl yYCMAHO8U

Opranizanis npuiiMaHHs-TIepe1aBaHHs
JOKYMEHTIB (CIpaB) TiJl Yac 3MiHM KEpiBHHKA
YCTQHOBH, KEpiBHUKA apxiBy, NPHUIHUHEHHS
YCTaHOBH.

OO0O0B’sI3KM JTIKBIJAIIIHOT KOMICIT 100 IepeiaBaHHs
CIIpaB.

Pucynok 3. Cmpyxkmypa 36epericenns 00Kymenmnoi ingpopmauii ¢ apxisi
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Komynixayitini cknaoosi inghopmayitinoi 0i-
SANbHOCMI 8 npoyeci yupposizayii 00KymeHmoooiey
i apxisysanms 0okymenmuoi ingpopmayii. B ykpain-
cbKoMy Ai10Bo/ICTBI 3 1 sxoBTH: 2020 p. BeTynmmm
B JIiI0 ITpaBUJjIa Opraxizaiii 30epiranas JOKyMeH-
TiB, IO 30CEPEKYIOTh yBary Ha OCOOJIMBOCTSX
30epiranHs eJ1eKTPOHHUX JOKyMeHTiB. HuHi enek-
TPOHHUI TOKYMEHTOOOIT € Ba)KIMBOIO KOMYHIKa-
[IHHOKO CKJIAOBOIO 1H(OPMAIIIHOI TisSTBHOCTI
opranizauii. Cro[u >k MO>KHA BITHECTH 1 crieu}iky
opraHizarii apxiBHOTo 30epiranss uQpoBoi JOKy-
MEHTHOI iH(opMalii — enekTpoHHuH apxiB. Opra-
Hi3allisl eJIEKTPOHHOTO JJOKYMEHTOOO0ITY 1 Imepexis
BiJI ITANIEPOBOT'O JI0 €IEKTPOHHOTO IOKYMEHTOO0ITY
€ peayisiMu Cy4acHOro iH(opMamiiHOTO CyCHiib-
cTBa. BOHM 3yMOBIIOIOTh «T10pUIHUID TOKYMEH-
TOOOIr B MEPEXiAHUN EPIOI.

VY mporueci Tpancdopmartii iHPopMariitHOi
JiSUTBHOCTI BT TariepoBoro 1o nudposoro ¢op-
MaTy KOMYHIKaIiiiHi OCOOJIMBOCTI PyXy IOKY-
MEHTHO] iH(OopMaIlii OTPUMYIOTh BaXKIIUBI 3MiHH.
EdexkTuBHICTE KOMYHIKAIIHOI CKJIa0BOI 1H-
(dbopMariiiHOT IiSIIbHOCTI B yMOBaxX LU(poBi3aiii
BHMArae TeOPETUIHOTO OOTPYHTYBAaHHS OKPEMHX
il ckJIaloBUX, HAYKOBOI peduiekcii HayKOBIIIB 3
BHU3HAUEHHS MPIOPUTETHUX HANPSIMIB LHU(POBO-
r'0 JIOKYMEHTO3HABCTBA, y3araJlbHEHHS KaTeropi-
QJIbHO-TIOHATTEBOTO arapary LI0i rajys3i 3HaHHS
PO TOKYMEHT.

Huni nepex JMOKyMEHTO3HABISIMH I1OCTa-
I0Th TEOPETHYHI 1 IPUKJIA/IHI 3aBJJaHHS OpraHiza-
11T eIeKTPOHHOI0 TI0KyMeHT000Iry. /[0 HaykoBO-
TEOPETUYHHX 3aB/IaHb BiJTHOCSTH:

1) BupinieHHs MPOOIEMHU TOHSITIHHOT TUXO-
TOMIi — €NIEKTPOHHUHN JTOKYMEHT VS JOKYMEHT B
€JIEKTPOHHIN (hopMi / TOCTAaHOBKY HAYKOBO-TEO-
pPETHUYHUX MPOOJIEM Mi3HAHHS 1 MPUKIAIHUX 3a-
BJIaHb IIU(PPOBOT TpaHCPOpMaIlii COLIyMY;

2) BU3HAUYCHHS CTATYCy €JIEKTPOHHOTO JI0-
KyMeHTa 1 #oro odiuiiinux TpaHcopmamin —
opurinain / xoris / 3aBipeHa Koris;

3) mpakTHYHE 3aCTOCYBaHHS — IM(POBUX
KOMil JOKYMEHTIB / 3aBipeHHsI eICKTPOHHUMHU
mignucamu / IeyaTKu Ha IUQPOBHUX TOKYMEHTAX
[ enextpoHHa ineHTUDIKAILIS;

4) popmatizariist €ICKTPOHHUX JTOKYMEHTIB:
000B’13K0B1 pekBi3uTH / TIporieypa yTBOpeHHs /
€JIEKTPOHHE MTO3HAYCHHSI 4acy CTBOPEHHs / pee-
cTparii / 3aBipeHHs / OTPUMaHHS IOPUIUIHOTO
crarycy i cuid / eeKTpOHHA iAeHTH(IKaIis;

5) ¢yHKmiOHYBaHHS O00Iry JIOKYMEHTHOI
iHpopmanii mig yac nudpoBoi Tpanchopmarii
TTOBOJICTBA / apXiBHOI CIPaBH i3 OJHOYACHUM
3aCTOCYBaHHSAM JOKYMEHTa B €JIEKTPOHHOMY 1
narnepoBomy (opmaTti / KoMyHiKaIiitHi ocoOmu-
BOCTI «riOpUAHOI» GOPMH JTOKYMEHTOOOITY;

6) ocobmmBOCTI KOMyHIKaIii 1uppoBOi
JTOKyMeHTHOT i1H(opMarii 3 0OMEKEHUM J0C-
TYIIOM;

7) BCTaHOBJICHHS IPaBWJI BiOOpY, TPHii-
MaHHs-TIepeaBaHHsd  IU(POBOI  JTOKYMEHTHOI
iHpopmamii Ha mocTiiiHe 30epiraHHs, MOUIYK i
BUTIPABJICHHS 1HQOPMAIITHUX TTOMUJIOK B TAKHX
JOKYMEHTaX;

8) opranizaris 00iry Ta KOMyHiKalii 10Ky-
MEHTHOI iH(opMallii B €1eKTPOHHOMY apXiBi;

9) npobaeMu BIPOBAHKEHHS EIEKTPOHHOTO
JOKYMEHTOO00ITy / mudpoBizailii apxiBHOTO MPO-
cropy / JOKYMEHTApHOTO ay/IUTY.

Jlo npukiIa HUX BIAHECEHO 3aBAAHHS:

1) oprani3ailisi €JIEKTPOHHOTO JTOKYMEHTO-
00iry / aBToMaTtu3allisi KOMYHIKAIIHUX Mpolie-
CiB / TeOpeTHYHE OOIPYHTYBAaHHS [iaJIeKTUYHOI
TpaHcopMallii )KUTTEBOTO LIUKITY €IEKTPOHHOT'O
JIOKYMEHTY, sIka Ma€ BiIOyBaTHCS 3 JIOTPUMAH-
HSM THUIIOBUX BUMOT TJI00anmbHOI IMQpoBizalii
indopmariitnoro mpocropy / opraHizaiis B3a-
€MOJIIi eEKTPOHHOI'O Ta HarepoBOTo JOKYMEH-
TOOOIry B MepexiJHUI Nepioz;

2) 3anpoBaJKCHHS 1 JOTPUMAHHS €JIUHUX
BUMOT JUIsl BCIX CYO’€KTIB 3arajlbHOro KOMYHi-
KaI[ifHOTO TMPOCTOPY Ta EJIEKTPOHHOTO O00ITy
JOKYMEHTHOT 1H(popMallii, o0 poOOTH 3 eJeK-
TPOHHUMHU JIOKyMEHTaMH / MIJTOTOBKH JI0 TIepe-
JaBaHHs Ha apXiBHE 30epiraHHs HE3aJICKHO BiJl
(hopMu BIIACHOCTI Ta piBHIB cy0’€KTIB 1H(pOpMa-
IMHOT KOMYHIKAIIii;

3) y3romKkeHHS €IuHHX (OPMATIB JaHHX
€JIEKTPOHHOI JOKYMEHTHOI 1HdopMalii, 110
CTBOPUTH KOM(OPTHI YyMOBU BCTaHOBJIEHHS KO-
MyHIKalli B HOBITHIX HU(POBUX YMOBAX;

4) yTBOpPEHHsT HOBUX BHMOT JI0 (opmalti-
3a1ii eJIeKTPOHHOIo 00Iry JOKYMEHTHOi iH(op-
Mallii: eJIeKTPOHHUX MIAMKUCIB / IeYaToK / MeTa-
JaHUX TOKYMEeHTOooOIry / apxiBHOTO 30€epiranHs /
00MiHy IoKyMeHTamH / ipuiiMaHHs / nepeiaBaH-
Hsl IOKyMEHTIB Ha MOCTiiiHe 30epiraHHs;

5) ¢opmyBaHHS OpraHi3aliifHO-IIPaBOBHX
OCHOB PyXy HUGPOBOi JOKYMEHTHOI 1H(hOopMaIrii
/ inopmaniiHOT AisLTBHOCTI 1 POOOTH 3 €IEKTPO-
HHUMH JJOKYMEHTaMHU.
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HaykxoBa HOBH3HA. BakmMBUMU CKIIaI0BH-
MU JIIaJJCKTUYHOTO PO3BUTKY KUTTEBOTO ITHKITY
JOKYMEHTa B CHUCTEMi COIliadbHOI KOMYHIKAIil
YIIPaBIIiHHS 1 IUIOBOTO IMIPOCTOPY € JIOT14Ha Opra-
Hi3aIisl TOKyMEHTHO-1HPOPMAIIITHOI AISUTBHOCTI
i TOKYMEHTOOOITY yCTaHOBH, HAJIATOKCHHS [Ti-
JIOBOJICTBA Ta apXiBHOTO 30€piraHHs JOKYMEHTIB,
JOTPUMAHHS B3a€EMOJIT CKJIAJOBUX JKUTTEBOTO
LUKy IOKYMEHTY, BCTAHOBJIEHHSI JOKYMEHTHOI
KOMYHIKaIlii 4YMHHOI 1HpoOpMaIiero W Tiel, 1o
BTpaTWja YMHHICTh, ajie¢ He BTpaTuia iHpopma-
TUBHICTb. J[0 CKJIaI0BUX MpoLEeCy TOKYMEHTHOI
KOMYHIKAI[ii YCTaHOBH BiJTHOCSITh: HOpPMAaTHUB-
HO-TIPaBOBY 0a3y opraizallii KUTTE€BOTO IHKITY
JOKyMeHTa, (OpMyBaHHS CIyKOU NiJIOBOJCTBA,
OpraHizalfifo JOKyMEHTOOOITY Ta KOHTPOJIIO 3a
(YHKIIIOHYBaHHSIM JIOKYMEHTIB, MPOIyKYBaHHS
JOKYMEHTIB Ta opraHizailisi ix 30epiraHss, CTBO-
peHHs apxiBy a00 apXiBHOTO MIAPO3ILTY YCTaHO-
BU, BUMOTHU [0 E€JIEKTPOHHOIO JOKYMEHTOOOIry
Ta eJICKTPOHHHIM apXiB MiIMPHUEMCTBA.

BucHoBku. 3acTocyBanus iH(popmarriii- HO-
KOMYHIKAI[IHHOTO  MIAXOAY Yy JOCHIJKEHH1
JOKYMEHTHO-1H(OpMaIiiHOT AISITBHOCTI MOXe

BUCTYNATH Kiacu@ikauidHuMm enemeHTtoMm. Lle
YMOXJIMBIIIOE OaueHHS JIOKYMEHTHO-KOMYHI-
KaliiHOI MiSUTBHOCTI SK HAYKOBOTO (PEHOMEHY,
OyTTS SKOTO BiZOYBA€TbCSA y TMOHATTAX «Jac»
1 «mapoctipy. J{03BonsiE€ MPOCTEKUTH LUPPOBI
0COOJIMBOCTI KOMYHIKAIlIHHUX XapaKTEPUCTHK
JOKYMEHTHOI iH(opMarlii, eTanu icHyBaHHS y CO-
iaabHIA pealbHOCTI. BpaxyBaHHs mepemueHnx
(bakTOpiB TO3BOJIMIIO 3ATyYUTH KOMIUIEKCHY Ha-
YKOBY METOOJIOTIIO JIJIsl BABYCHHSI KOMYHIKAIliii-
HUX 0COOIMBOCTEH 1H()OpPMAIIHHOI TIsITBHOCTI Y
UQpoBii (a3zi KUTTS JOKyMEHTa. 3aly4eHul y
JOCTIP)KEHHI METOJIOJIOTIYHUIN 1HCTpyMEHTapii
JI03BOJIMB PO3KPUTH 3MiCTOBHE HAIIOBHEHHS I10-
HATIMHOTO anapary, 3J1CHUTH aHaJi3 CKJIaJJOBUX
€JIEMEHTIB KOMYHIKaTUBHUX 3B’SI3KiB JOKYMEHTa
SIK B NIPUKIAIHINA cdepl ChOTOACHHS, TaK 1 BH-
3HAYCHHSI TCOPETUYHUX OCHOB (D)YHKIIIOHYBaHHS
JaJIEKTUYHOTO PO3BUTKY JIOKYMEHTA B IIPOCTOP1
1 vaci. HaBeneni y cTaTTi cki1a/IoBl JOKYMEHTHO-
iH(dopMarLiiiHOT KOMYHIKAIlil B3a€MOMOB’s3aH1
MK cO000 Ta BU3HAUYalOTh €PEKTHUBHICTh JiJ10-
BOJICTBA YCTAHOBH Ta 3arajioM apXiBHOI CIIpaBU B
VYkpaini y nepion nudposizariii.
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