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POJIb CYYACHUX ITHOOPMAIINHUX TEXHOJIOT'TA
B OPTAHIBAIII JOKYMEHTYBAHH
YHHPABJIIHCBKOi AIAJIBHOCTI BIBJIIOTEKHA

MeTa PO0OTH  — BUSHAYUMU POTIb CYUACHUX THOOPMAYIUHUX MEXHOL02I Y cucmeMi QOKYMEHMY 8AHHSL
VAPABNIHCHKOL JistibHoCmi OiO1iomeKy. METOMOJIOTIS 00CIIONCEHHS NONA2AE 8 3ACMOCYBAHHI CUCIEMHO20
nioxo00y, UKOPUCMAHO CYKYRHICIb MAKUX 3A2ATbHOHAYKOGUX MEMO0i8, 5K IHpopmayiinull, cCOyiokoOMyHIKA-
mueHul, ananiz ma y3azanvienta. HaykoBa HOBH3HApoOOmuU noiaeae 8 cucmemamusayii gioomocmeti npo
3ACMOCYBAHHI CYUACHUX THEHOPMAYIHUX MEXHON02I 8 OP2AHI3ayil OOKYMEHMY8AHHS YAPABIIHCLKOL OisIbHOC-
mi bioaiomexu. BUCHOBKH.BiOnogioHO 00 3a3HAUEH020 8ulye, MOICEMO 3pOOUMU BUCHOBOK, WO OP2AHI3AYII0
OOKYMEHMY8AHHS YAPAGIIHCOKOI QisibHOCMI 0IOII0MeKU 30PIEHMOBAHO HA BUKOPUCMANHS CYHACHUX THhopma-
YIUHUX MEXHON02IN i Mepedici pi3HUX KoHpi2ypayiil, asmomMamu3ayilo KOHMpoJio UKOHAHHS YAPAGHIHCOKUX
piuens, 3aMIiHy naneposo2o 0OKYMeHmMa eleKmpOHHUM HOCIEM Hgopmayii il in. Pozeumok yux 3acobie 3ymos-
JIIOE HeOOXIOHICb MEXHIYHUX | NPOSPAMHUX PIleHb, W0 peani3yioms KOHYenyio po3noodilbHoi 00poOKu 0anux
V MedAcax YynpasiiHCbKux Cmpykmyp niopo3o0inie i yCmano8u 8 Yiiomy.

KuarouoBi ciioBazynpasnincoka OisibHicmb, OOKYMEHMY8ants, Oioniomexa, iHpopmayitni mexnonoeii,
iHmepHem-pecypcu.



KoBaabuyk Hatamusa BiaagumuposHna,
COMCKaTeNb Kadeapbl KyJIbTYpOIOTud U HH(YOPMAIIMOHHBIX KOMMYHUKAIHHA
HanuonanpHo# akageMun
PYKOBOIAIIMX KaJIpPOB KyJIbTYPhI U HCKYCCTB

POJIb COBPEMEHHBIX HHO®OPMAIIMOHHBIX TEXHOJIOT M
B OPTAHU3BALIIMU JOKYMEHTUPOBAHUA
YIPABJEHUECKOM JEATEJIbHOCTHU BUBJIMOTEKA

Leab ctatbul — onpedenums poib COBPEMEHHbIX UHPOPMAYUOHHBIX MEXHOI02UL 8 cucmeme OOKY-
MEHMUPOBAHUS YNPAGIEHYECKOU OessmeIbHOCMU OUOIUOmMeKy.  METO0JI0THSI HCCIIeI0BAHUSL 00YCl06]1e-
Ha NPUMEHEHUEM CUCEMHO20 N00X00d, UCHONb308AHA COBOKYNHOCb MAKUX 0OUeHAYYHbIX MEMOo008, KAK
UHDOPMAYUOHHDBLI, COYUOKOMMYHUKAMUBHDILLU, aHanu3 u 06ooweHueHaydaHasi HOBUZHAaO0mbl 3aKi0Ydent-
€51 8 CUCEMAMU3AYUU CEEOCHUL O NPUMEHEHUU COBPEMEHHBIX UHMOPMAYUOHHBIX MEXHOTI02ULl 8 OP2AHUZAYUL
OOKYMEHMUPOBAHUs YNpAGIeH4ecKoll dessmenvHocmu oubauomexu. BBIBoABLB coomeemcmeuu ¢ yKazaHuvim
gbllle, MOodiceM COellamb 8bl800, YMO OP2AHU3AYUSL OOKYMEHMUPOBANHUS YAPABIEHUEeCKOU 0esimelbHOCmu Oubiu-
OMmeKU OPUEHMUPOBAHA HA UCNOILI0BAHUE COBPEMEHHBIX UHPOPMAYUOHHBIX TNEXHOIO2UL U CemU PA3TUUHBIX
KOH@U2ypayuil, asmomamu3ayuro KOHmMpOJisk UCIOTHEHUS. YNPAGIEeHUeCKUX PeuleHUll, 3aMeH)y OYMANCHO20 00-
KYMEHmMA 31eKMpPOHHbIM Hocumenem ungopmayuu u op. Pazeumue smux cpedcme gvizvigaem Heobxo0umocmes
MEXHUYECKUX U NPOSPAMMHBIX PEUUEHUN, Peanu3yiouux KOHYenyuro pacnpeoeienHol oopabomru OaHHbIX 6
npeoenax ynpagienueckux cmpykmyp noopaszoeieHutl U yupeicoenuss 8 yeiom.

KarwoueBble cioBampagienueckas 0essimenbHoCmy, OOKYMeHmupoganue, oubauomexa, un@opmayuoHnvle
MexHon02Ul, UHMEPHEeM-PeCypCbl.
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THE ROLE OF THE MODERN INFORMATIONAL TECHNOLOGIES
IN THE ORGANIZATION OF THE DOCUMENTATION
OF THE MANAGEMENT OF THE LIBRARY

Purpose of Aritcle.7he purpose of the article is to determine the role of information technologies in the
documentation system of the management activities of the library. Methodology.The research methodology
consists in the application of the system approach, a set of such general scientific methods as informational,
socio-communicative, analysis and generalization are used. Scientific Novelty. The scientific novelty of the
work is about systematization of information about the application of modern information technology in the
organization of documentation of the management of the library. Conclusions. In accordance with the above,
we can conclude that the organization of documenting the management of the library is oriented on the use
of modern information technology and network of various configurations, automation of control over the
implementation of management decisions, replacement of a paper document with an electronic carrier of
information, etc. The development of these tools necessitates the adoption of technical and programmatic
solutions that implement the concept of data processing within the administrative structures of the divisions
and the institution as a whole.

Key words management activity, documentation, library, information technologies, Internet resources.

AKTyallbHICTh TeMU nociikeHHst. Cydac-  HOBHUX IJIXOJIIB O MOJEPHi3allii cepBiCHOI po-
HUH eTarn po3BUTKY CYCIUIbCTBA XapaKTepPHU3y- 060TH, po3BUTKY 0101I0TE€YHUX TEXHOJIOTIH 1 mep-
€ThCsI iIHPOPMATH3AIIIEIO BCIX COIIAbHUX IHCTU- COHAITY, OCBOEHHS HOBUX HAIPSMIB AiSUIBHOCTI.
TYLiH, 30kpema it 6i0miorexu. Konnenuis cydac- Boanowac ans epekTuBHOTO QPyHKITIOHYBaHHS
HOro i1H(pOpMaliIHOrO cepeoBUIIa MOTpedye 010J1I0TEeKH BaXJIMBO BUKOPUCTOBYBATH Cy4acH1



iHpopMariiiHi TeXHOJOTIT aBTOMaTH3allii yIpaBs-
JIHCBKUX 1 TEXHOJOTIYHO-BUPOOHUYUX TPO-
11eCiB, 30KpeMa B opraHizallii JOKyMeHTYBaHHs
YIPaBIIHCHKOI JiSUTBHOCTI, 1110 CIIPUATUME PO3-
BUTKY 010J110T€K Y KOHTEKCTI HOBUX CYCIUIBHUX
peautiii. L{e miaTBepaKye akTyaabHICTh 1 BAXKITH-
BICTh CTaTTI.

Buknan ocHoOBHOTO Matepiaiy. Y Hall 4yac
0107110TeKH MOBUHHI IBUAKO pearyBaTH Ha He-
CTiHKi YMOBH 30BHIITHBOT'O CEPEIOBUILA, 1110
CTPIMKO TIEPETBOPIOETHCS T BIUTABOM HOBHUX
TEXHOJOTH,  iH(opMamiifHO-KOMYHIKaIHHIX
CHCTEM, Kl IPUBOJATH 10 3MIHU TE€XHOJOTTYHUX
Mozenelt y cycninberi. CyuacHi iHGopMaIiiHi
TEXHOJIOT'11, 30KpeMa IHTEerpOBaHi1 KOMIT I0TEePHi
MEpeXi Ta CHCTEMH 3B’A3KY, 103BOJISIOTH CY-
MIPOBOJIKYBATH M KOOPIUHYBATH TEXHOJIOT1YHI
MIPOIIeCH B OpTaHizallii JOKyMEHTYBaHHS yIpaB-
JIHCBHKOI I1SILHOCT] 010110 TEKH.

AHani3 gociimkeHs 1 myomnikamii. [Tutan-
Hsl aBTOMaTH3alii 0i0moTexk BWUBYAIM OaraTto
HaykoBIIiB. Haifuacriie BOHU pO3TsaaIn Mpo-
O6nmeMy B3aeMOJil BHYTPILIHBOI 010710TEUHOT
TEXHOJIOT11 Ta MPOIIECIB MEPEKEBOTO OTOUCHHS
610moTeyHuXx yctaHoB. OKpeMi acClieKTH PO3BH-
TKY HOBITHIX aBTOMAaTHU30BaHUX 1H(POpMAaLIHHUX
CHCTEM YTpaBIIiHHS 010110TEUHOI0 YCTaHOBOIO
JOCII/DKYBAJIM TaKi YKpaiHChbKI HAyKOBIII, SIK
O. bamys [1], O. Bacunenko [2], . /laBunoBa
[3], B. Hdpwuraitno [4], L. JIsmenxko [8], B. Komna-
Hea [7], B. Communuchka [11] Ta iH.

CyuacHi iH(opMalliifHi TeXHOJIOT1i, 30Kpe-
Ma IHTEPHET, € BAKJIMBUM CEPEIOBUIIIEM JIJIS
CTBOPEHHS ¥ po3MillIeHHs 1H(OpMAIIHHUX pe-
CypciB 1 37ilicHeHHs noyKy B HUX. Jlo cydac-
HUX TEXHIYHHUX 3ac00iB aBTOMATH3aIlii JOKYMEH-
TaIlIfHOTO 3a0€3IeUeHHs CHCTEMHU YIPABIIIHHS
010;110TeKH, 30Kpema oprasizamii JOKyMEHTY-
BaHHS YIPABIIHCBKUX TMPOIECIB, BiTHOCATH:
MepCOHAJIbHI KOMII ' IOTEPH, 00’ €THaHI B MEPEKi;
€JIEKTPOHHI JIPYKAPChKI MAaIlIMHKU; CUCTEMHU IS
00pOOKH TEKCTIB; KOMIIOBaJIbHI MAITUHU; KOMY-
HiKaIliifHi 3aco0u 3B’s3KY; 3aCO0U 7151 aBTOMATH-
3a1lii BBEJICHHS apX1BHUX JOKYMEHTIB 1 IOLIYKY
iHdopmarttii Ha HeTpaAUIIIHHUX HOCIAX (MarHiTHI
i ONTUYHI AUCKU, MIKPO(DLIBMHU TOLIO); 3aCO0H
i 00OMiHy iH(opMariero (KoM I0TepHI Mepe-
XK1, EJIEKTpOHHA TIOIITa); BigeoiHdOpMaIliiiHi
CHCTEMH; JIOKaJIbHI KOMIT IOTepHI Mepexi; 1HTe-
rpoBaHi Mepexi ycTaHoB [4].

Komymikariitai i iHpopmariiiHi TeXHOIO-
rii y mporieci TOKyMEHTAI[IHHOTO 3a0e31eueHHs
CUCTEMHU YIpaBJIiHHS 01010TEKH TPAKTYIOTh 5K
IHCTPYMEHTH Ta 3aCO0H, sIKi BUKOPUCTOBYIOTh
TSt 300pYy, OTpalfOBaHHS, 30epiraHHs, mepeaadi
Ta nomupeHHs iHdopmarii. Tak, AMepuKaHCchKa
616mioreuyna acorrianis (ALA) Bu3Havae ix six
«IOJATKU 10 KOMII FOTEPIB Ta 1HIIUX TEXHOJIOT1H
11010 Ipua0aHHs, opraHizaiii, 30epiraHss, mo-
HIyKy 1 momupenHs inpopmanii. Komm’totepHo-
MporpamMHi 3acO0M BUKOPUCTOBYIOTH ISl OTpa-
IIOBaHHS 1 30€epiraHHs JJaHUX, a TeJIEKOMYyHIKa-
IKHI TEXHOIOT1] 3a0e3neuyroTh iHGOopMaIiiHO-
KOMYHIKAI[Il{HI 1HCTPYMEHTH, $IKI JO3BOJIAIOThH
KOpHCTyBauaM OTPUMYBATH AOCTYI A0 6a3 aa-
HUX 1 3B’SI3yBaTH iX 3 IHIIMMH KOMIT IOTEPHUMH
Mepexxamu» [1].

Ha cporomni B VYkpaiHi iCHYe IIMpOKe
HOPMAaTHBHO-IIPABOBE TI0JIC IS TIOBCIOAHOT 1H-
(dhopmaru3aliii Ta BOpOBaDKEHHS 1HPOPMAIIiitHO-
KOMYHIKAI[IfHUX TEXHOJIOTiH B YHPaBIIHCHKY
npaktuky. Binmosimno go JACTY 2392-94 «lu-
dbopwmarist Ta JokyMeHTaliss. ba3oBi MOHATTS.
Tepminu 1 BU3HaUeHH» iHPOpMaLiliHa cucTeMa
— 116 KOMYyHIKalli{Ha CUCcTeMa, 1110 3a0e3neuye
30upaHHs, MONTYK, 0OpOOJICHHS Ta IepecuIaHHs
iHpopMmalii, a aBToMaTH30BaHa iH(popMaIlliitHa
cucrtema — 11e iHpopMmalliitHa cucTema, 1o pe-
anizoBaHa Ha 6a31 00YMCITIOBATFHOT TEXHIKU Ta
IHIIMX OpraHi3aliiHO-TeXHIYHUX 3ac00iB [6].

Haykoseup I. JlaBuioBa Bu3Hayvae, 1o mnpo-
mec eBoJronii 010JoTeYyHOI MISUIBHOCTI TICHO
MIOB’SI3aHUH 13 PO3BUTKOM CYCHUIBCTBA i 3HAYHOIO
MIPOIO 3aJIEKUTH BiJ Iep>KaBHOI MOJITUKU B L1H
rany3i. Huni BinGyBaeThcs mepeTBopeHHs 016110-
TEYHOI ISUTBHOCTI 3 TOKYMEHTHO-KOMYHIKaIiiiHO1
Ha 1HQOpMaIiilHO-KOMYHIKallliiHy, 10 3yMOB-
JIEHO CYTTEBHUMH COIIOKYJIbTYPHUMHU 3MIHAMHU.
Pazom 3 TUM, TOCTiAHULI HATOJIOIIYE, IO JIJIS
HaJIarO/UKEHHS i€l MisUIbHOCTI B 0i0iioTeKax
CTBOPIOIOTh aBTOMATH30BaH1 iHPOpMaIliifHi cuc-
TEMH YIpPaBIIiHHSA, SKi 00 €IHYIOTh BHYTPILIHIO
1 30BHILIHIO iH(opMaLito. TakuM YMHOM, Ha/IXO-
JOKEHHS BCIX BHIIB iH(GOpMAIIii 10 €AMHOT CHC-
TEMH HaJla€ MOXIIMBOCTI 3/IilicCHIOBaTH iHpOpMa-
LIHHUNA MOHITOPUHT BHYTPIIIHBOIO Ta 30BHIIII-
HBOTO CEpPEIOBHUIIA i CIIPHSIE apTYMEHTOBAHOMY
MPUHHSATTIO YIPaBIIHCHKHUX pillieHsb [3].

Humni cTBOpeHHs iH(hOpMaIliHHUX CHCTEM
YIIPaBIIiHHS J1a€ 3MOTY YXBaJIIOBaTH BUBAXEHI



YIPaBIIiHCHKI PillICHHS, 3a0e31meuyBaTH eEeKTHB-
HUI pO3BUTOK 010JI0TEKH 1 IBUAKO pearyBaTH Ha
BHUKJIMKH 30BHIITHBOTO cepenoBuia. Lle momo-
Marae BUPINIYBaTH BaKJIUBI 3aBIAaHHS peastizalrii
iH(popMaliifHO-KOMYHIKallIHHUX oTped 0i0mioTe-
KM B OpraHizaiii JOKyMeHTYBaHHs yIPaBIiHCHKOT
iHpopMalii: onpalroBaHHs JaHUX TPO OTeparii,
K1 3711ICHIOE YCTaHOBA; CTBOPEHHS MEPIOANYHUX
KOHTPOJIBHUX 3BITIB PO CTaH CIIPaB Ta iH.

L. JIstmmeHKO y CBOEMY JTOCIIKEHHI OKpec-
JIFOE€ TEOPETUYHI 3aCaH IOJ0 CTBOPEHHS aBTO-
MaTU30BaHOI CHUCTEMH HAyKOBO1 O107i0TeKH 3
BUKOPUCTaHHAM IHTEPHET-TEXHOJIOTIH, a TAKOXK
(dbopMyBaHHS METOJUKU ONTHUMI3alil BUOOPY
KOMIUIEKCY TEXHOJIOTTUHUX 3aC001B /I aBTOMa-
Tu3aiii 0101i0TeYHNX Tporecis [8].

Bapro BigmiTuTH, 10 Ccy4yacHi i1HQOpMa-
LiMHI TEXHOJOT11 B OpraHizallii JOKyMeHTyBaHHS
YIPABIIHCHKOT NISITBHOCTI 010J11I0TEKU CIIPUSIOTH
¢byHkiil. Huni 3HauHa 4acTUHA YyIPaBIiHCHKOT
iHpopmaii GyHKIIOHYE B €IEKTPOHHOMY Cepe/l-
oButli. HoBi enekTponHi Ta iudposi 3acodu 3a-
0e3Mmeyniu 10CTyI IPAKTUYHO /10 BCIX JIKepell
1 BUAIB iHGOpMAIIii 3 O/THI€T TOUKH 1 B €AMHII
texHosorii. Came CTBOpeHHS 1H(pOpPMAIIiitHO-
JOKYMEHTAIIMHOT MiICHCTEMH — OJTHE 3 TOJIOBHUX
3aBJaHb y MPOIEC] JOKYMEHTYBAaHHS YIIPaBIIiH-
CBbKO1 JisibHOCTI 610110TeKH. BaxknuBy posb TyT
BiZlirpae yBara i mosuitist 10 miei mpobiaemMu aj-
MiHICTpalii, (iHaHCyBaHHS, KOMIIETCHTHICTH 1
npodecioHai3M MepcoHay, BiIMOBIIATBHOTO 3a
iX po3poOKy Ta BIPOBA/IKEHHS.

B. CommHcbKa 3BepTae yBary Ha Te, 110
iHpOopMaLiHHO-JOKYMEHTAIlIiHI TeXHOJOorii 3a-
0e3neuyroTh JUHAMIYHY KOOPIWHAII0 i 3a
paxyHOK BUKOPUCTAHHS Cy4aCHUX MPOTrPaMHUX
3ac001B KOMIT IOTEPHUX MEPEX 1 3ac00iB 3B SA3KY.
[adopmariiitna KoMIT FOTepHA Mepeka YCTaHOBU
MOK€ HEPO3PUBHO TIi]1€THYBATUCS JIO BCECBIT-
HBOI Mepexi [HTepHeT, 1 11e MOXe TPOBOIUTHUCS
Yepe3 BiAMOBIAHI IUTIO3H 3 PETIIAMEHTOBAHUM J10-
CTYIIOM JI0 BHYTPIIIHKOI iHpopmarrii. Tak ycra-
HOBA OTPUMYE MPSIMUIA JOCTYII IO PI3HOMAHITHOT
iH(popMarii i3 IIMPOKUM CIIEKTPOM 32 3MICTOM
(3akOHOJABY1 aKTH, Pi3HI BigomocTi Tomio) [11].

Crienudiuni 0cOOIMBOCTI ICHYIOUUX Pi3HO-
MaHITHUX iH(OpMaIifHUX CcHCTEM yIpaBIiH-
CBKOI JIsITBHOCTI 010J110T€KH 3yMOBJIEH] i1 eKo-

BU3HAYEHI i1 HOJIOKEHHIM, MalOTh CTAJIMH Xa-
paxTep 1 34e01IbLIOr0 NOTPEOYIOTh NPUHHATTS
TUTIOBHX JIOKyMEHTalIHHUX pimeHsb. Lle Hamae
BEJIMK1 MOKJTUBOCTI TSI CTIPOIICHHS M TIPHCKO-
PEHHS MIATOTOBKU TEKCTIB YIPaBIIIHCHKUX JI0-
KyMEHTIB (TIOBIJIOMJICHHS, JOBIJIKH, CITy>KOOBI
JIMCTHU TOWIO), 1 IXHS CTPYKTypa MOKe OyTH TO-
BHICTIO 200 4acTKOBO yHi(hikoBaHO. 30KpeMa,
IHII  yIPaBIIHCHKI JOKYMEHTH (OyXraiaTepcehKi,
CTaTUCTUYHI, IEPBUHHO-00JIKOBI TOIIIO) /IS BCIX
YCTaHOB € 3arajJbHUMHU, iXHIO (hopmy po3po0is-
I0Th 1 3aTBEPKYIOTh BiAMOBIAHI BimomMcTBa. Tomy
JOKYMEHTYBaHHS YIPaBIIHCHKOT MiJIBHOCTI Opi-
€HTOBAHE Ha BUKOPUCTAHHS CydyacHUX 1H(opma-
IMHUX TEXHOJIOTIH, 110 TIepen0avyaroTh 3aMiHy
MarepoBOro J0OKyMEHTa, Ha TaK 3BaHUH €JIeKTPO-
HHUU JOKYMEHT.

3 orssiy Ha 1€, TUTITHOKO BUAAEThCS TyM-
ka B. KonaneBoi npo Te, 1110 HUHI BiI3HAYA€THCS
MOCTYIIOBE, aJie HEBIIMHHE IOMIHYBaHHS €JICK-
TPOHHOI KOMYHIKaIlii, sKa Ma€ HEJHIHHY CTPYK-
Typy, 60 came 3aBASKY 1l MOXKIIMBO BUPIIIUTH
npoOeMy iHTerpailii BChbOTo i1HTEIEeKTyaTbHOTO
MOTEHII1aly CyCHIbCTBA B CUCTEMY JOKYMEHTAJIb-
HUX KOMYHIKaIlii 1 MaKCUMaJIbHO €()EeKTUBHO 3a-
0e3neunTH HOro MOoAAIBIIe BHKOPUCTAHHS [7].

VY 3akoni Ykpainu «IIpo enexTpoHHi 10Ky-
MEHTH Ta €JIeKTPOHHUHN TOKyMEHTOOO0Ir» 3a3Haue-
HO OpraHi3amiiHO-TIPAaBOBI 3acay eIEKTPOHHOTO
JOKYMEHTO00Iry i BUKOPHCTAHHS €JIeKTPOHHUX
JOKYMEHTIB. EJeKTpOHHUI TOKyMEHT BU3HAYEHO
AK «TOKYMEHT, iHpopMalis y sskoMmy 3adikcoBa-
Ha Y BUTJISAI €JIEKTPOHHUX JaHUX, BKIIIOYAIO-
4y 000B’A3KOB1 pEKBI3UTH JoKyMeHTa»[9]. Ha
JIeP>)KaBHOMY PiBHI PETYJIIOBAHHS B IiH ramy3i
CIpSIMOBaHE Ha: peai3alliio €IMHO1 AepKaBHOI
MOJITUKA IIOJI0 EJIEKTPOHHOTO JTIOKYMEHTOO-
0iry; 3a0e3nedeHHs 3aKOHHUX TIpaB Ta 1HTeP-
eciB cy0’€KTIB €IEKTPOHHOTO JJOKYMEHTO00Iry;
HOPMAaTHBHO-TIPaBOBE 3a0e3Me4eHHs] TpOIIECiB
00poOKHU, CTBOPEHHS, MIEpeAaBaHHsl, O1€PKAHHS,
30epiranHs, BUKOPUCTAHHS Ta 3HUIICHHS €JICK-
TPOHHHUX JIOKYMEHTIB.

3aKOHOJABCTBO PETJIAMEHTYE CKJIaJ 1 mopsi-
JIOK PO3MIIIIEHHS 000B’I3KOBUX PEKBI3HUTIB €JIEK-
TPOHHHUX JOKyMeHTIB. BogHouac, et nopsaok
JUTSL OPTaHI3aliHHO-PO3MOPSIUYNX JOKYMEHTIB,
CTBOPEHHUX B €JIEKTPOHHOMY PEKUMi, BU3HAUE-
Ho nosoxkeHHs M JICTY 4163-2003 «JlepxaBHa
yHi(piKOBaHa cUcTeMa JOKyMEHTaIlii. YHidiko-



BaHa CHCTEMa OpraHi3aliiHO-po3nopsA IOl 10-
KyMeHTaiii. Bumoru 10 odopMiItoBaHHS JOKY-
MEHTIBY [5].

3BUYAtHO K, OOOB’SI3KOBUM PEKBI3UTOM
€JIIEKTPOHHOTO JJOKYMEHTA € €JICKTPOHHHM Ii/I-
MTUC, SIKMI BUKOPUCTOBYIOTH JUIS iICHTU(IKAITIT
Horo mignucyBada. BUKOpHCTaHHS €JIEKTpO-
HHUX HUGPOBUX MIANKUCIB PETJIAMEHTOBAHO 3a-
koHoM. Tak, y 3akoni Ykpaiau «IIpo erxexrpo-
HHI JIOBIpYi MOCTYTW» 3a3HAaYEHO, 110 €JIEKTPO-
HHUU TANHIC — eNeKTPOHHI JaHi, sIKi JOAAI0ThCS
ITIITUCYBAYEM JI0 IHIMUX €JICKTPOHHUX JTaHUX
a00 JIOTIYHO 3 HUMH TTOB’I3YIOTHCS 1 BUKOPHC-
TOBYIOTbCS HUM siK mifanuc [10].

TakuM YMHOM, BIAMOBITHO JIO MPOAHAJTI-
30BaHOTO BUIIIE, BIIMITUMO OCHOBHI [lepeBaru
BUKOPUCTaHHA Cy4acHUX 1H(OpMAIIfHUX TEXHO
JIOTii B OpraHi3aiii JOKyMEHTYBaHHsI yIIpaBIliH-
CBKOI JIsITHOCTI 010J110TEKH, K1 3a0€31e4yI0Th:

—  MIiJBUILEHHS e(QEeKTUBHOCTI  (QyHK-
IIOHYBaHHS  MOOLITBHOCTI KEepiBHOTO  Ta
aJMIHICTPATUBHO-YIIPABIIHCHKOTO IIEPCOHAIY;

— 3pocTaHHs iH(opMaIliitHoro 3ade3mneueH-
Hs1 0Ci0, 10 MPUHMAOTH PIlIEHHS TPH MiHIMaJTb-
HUX BUTpaTax yacy;

— Y/JOCKOHAJEHHs OpraHizauii amapary
YIIPaBIiHHS CTPYKTYPHUX MiAPO3ALIIB Ta 00y-
MOBJICHHS YITKHX CITYy)KOOBHX 00OB’SI3KiB KOXK-
HOTO TpaIliBHUKA;

— TIOBHY 1H)OPMOBAHICTH PO MOKIUBOCTI
HOBUX iH(OpMAaIIHHUX TEXHOJIOT1H;

— CIPUATIMBI YMOBH JJI aBTOMATH3AIIi]
MpoIlecy HaBYAHHSI Ta i ABUIICHHS KBaTipiKkarii
CHiBpOOITHUKIB,;

— TIABUIIEHHS 1HTEIEKTYaIbHOTO Ta SIKiC-
HOTO PiBHSI MEPCOHAITY I OpraHi3arii 3arajaom.

3BUYAIHO X, yCE€ 1€ BUMArae pajuKaib-
HUX 3MiH B OpraHizalii ynpasiHHs, HOro pe-
TJIAMEHTY, KaJPOBOTO MOTEHIlIaNy, (D iKCyBaHHS

Ta mepenayi iHdopmarii, JOKYMEHTaIlIHHOTO
3a0e3neueHHs CUCTEMHU YIPaBIiHHS i moTpedye
3HAYHHUX TMOYaTKOBUX BUTPAT, CKIIQIHOT ITiIro-
TOBKH 1 HAYKOMICTKO1 TEXHIKH. Y TIPOBAHKCHHS
Ma€ MOYMHATHUCS 31 CTBOPEHHSI MATEMaTHYHOT'O
3abe3neueHHs i (opmyBaHHS iHDOpMAIiiTHIX
MTOTOKIB Y CHCTeMaX ITiIT0TOBKH KEPIBHUKIB 1
CTIEIaITICTIB.

Ormxke, BII3HAYMMO OCHOBHI TEHIEHINT
PO3BHUTKY 1H(GOPMAIITHUX TEXHOJIOTIN B Opra-
Hi3allii JOKyMEHTYBaHHS YIIPaBIiHCHKOT JIisb-
HOCTI 010TIOTeKH: yIOCKOHAIECHHS POPM 1 Me-
TOJIB yIPaBIIiHHS CHCTEeMaMH 1HGOpMaIliiHo-
ro 3abe3neyeHHs; HeHTpaisalis i iHTerparis
KOMIT IOTEPHUX OAHKIB JAHMX; YIIPOBAKEHHS
Cy4aCHUX KOMIT IOTepHUX 1H(HOPMAIIHHUX TeX-
HOJIOT1i JUTSl BeJIEHHS O0JIIKY; aKTUBHE BUKOPHC-
TaHHS e(PEeKTUBHUX 1 HOTYKHUX KOMIT IOTEPHUX
MEpeK; 3acCTOCYBaHHs CHEI[iali30BaHUX 3a-
co0iB 3axucty iH(popmarii Tomo. Ha Hamr mo-
TJISI7, CaMe TIe TIO3BOJUTH €()EKTUBHO peaizy-
BaTH yNpaBJIiHCbKUHN iHpOpMaLiiHui mpoiec
BIJIMOBI/THO JI0 3aBJaHb 1 cTpaTerii 010110TeKn
Ta ii amanTarii 10 yMOB MEpEKEBOTO Cepe/l-
OBHIIA 1 1HTErpalii y cBiToBUi iH(popmariiiHo-
KOMYHIKAIIHHUN TTPOCTIp.

BucHoBku. BiamoBigHO 10 3a3HAaYEHOTO
BUIIIE MOYKEMO 3pOOHUTH BUCHOBOK, III0 OpraHiza-
1110 TOKYMEHTYBAaHHS yIPaBIIHCHKOT AisNIbHOC-
Ti 010;TI0TEKH 30piEHTOBAHO HA BUKOPUCTAHHS
CydacHHX iH(pOpMaliifHUX TEXHOJIOTIN 1 Mepexi
pi3HUX KOH(QIrypaliif, aBTOMaTH3aLll0 KOHTp-
OJIF0 BUKOHAHHSI YIIPABIIHCHKHUX PIllICHb, 3aMiHY
MarepoBOro JOKYMEHTa EJIEKTPOHHHUM HOCieEM
iH(popmarii Tomo. Po3BUTOK 11MX 3ac001B 3yMOB-
JIFO€ HEOOX1THICTh TEXHIYHMX 1 MPOTPaAMHUX Pi-
IeHb, [0 PEATTi3YIOTh KOHIICTIIIIIO PO3MOALIEHOT
00pOoOKHU JaHUX y MeXKax YIMpPaBIIHCbKUX CTPYK-
TYp MiIPO3ILTIB # YCTAHOBHU 3arajoM.
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